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NCDOE Guidelines For Course Writers

Online Learner-centric

As a course writer, it's crucial to consider the target audience, understanding their
characteristics and needs to tailor your content effectively. This information will typically
be conveyed in a meeting specifically for course writers. If you haven't had the opportunity
to attend such meetings, you'll need to leverage your expertise to deduce insights about
the target group. Reflecting on the learners' perspectives will inject vitality and dynamism
into your writing.
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Difference between Self-Learning Materials (SLMs) and Textbooks
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Characteristics of Self-Learning Materials (SLMs)

Self-explanatory: The learning material is made easy to understand so that
students studying from a distance can learn independently. They shouldn't
need help from anyone else to grasp the concepts.

Self-contained: The material covers everything students need to know about
the topic. They shouldn't have to look for extra resources to understand it or
to prepare for exams. It's important for program planners and course writers
to make sure of this. Otherwise, students might struggle to find the
information they need.

Self-directed: Self-learning materials should act like a teacher, guiding
students through the learning process. They should explain things clearly,
provide examples, and suggest activities to help students learn on their own.
Self-motivating: Since students and teachers are far apart in distance
learning, the materials themselves need to keep students motivated. They
should spark curiosity, encourage exploration, bring up interesting topics,
and relate lessons to real-life situations to make learning enjoyable.

Self-evaluating: Without a teacher present, students need a way to assess
their own progress. Self-learning materials should include questions,
activities, and feedback to help students see how they're doing and improve
their learning. This includes both right and wrong answers.
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Example of a NCDOE Unit Structure
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Example of a NCDOE Unit Structure
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Copyright 

Understanding the concepts of 'Copyright' and 'plagiarism' is crucial for teachers to
avoid awkward situations. Despite the expectation for clarity on these matters,
confusion often arises. This confusion stems partly from the legal complexities of
copyright and the ethical dimensions of plagiarism, both of which are open to
interpretation. For instance, while the 'fair dealing' provision of the Copyright Act
permits teachers to use copyrighted materials in the classroom, the same does not
apply to materials intended for distance learning. Therefore, as a course writer, it is
imperative to grasp both copyright laws and plagiarism guidelines. At NCDOE, violations
of copyright and plagiarism are taken seriously and regarded as grave offenses.
When assigning copyright to 'NCDOE', it is understood that:
1. You are the original author of the material.
2. You will be credited as the creator/author of the units.
3. The material provided by you does not contain defamatory, obscene, sacrilegious, or
negligent content.
4. Your material does not infringe upon existing copyrights or previously assigned
rights.
5. No part of your material is plagiarized.
6. You hold NCDOE harmless from any liabilities or losses resulting from later
discoveries of plagiarism or copyright violations.
7. You consent to content, language, and format edits to adapt the material for distance
learning.
8. You retain moral rights to use the material in your own work and to create derivative
works.
9. You agree that the unit may be delivered in various formats (print, audio, video, etc.).
10. You assign copyright for the duration of the course/program offered by the
university.
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To ensure compliance, please consider the following guidelines:

1. Identify the copyright status of materials from other sources and locate the copyright
owner.
2. Obtain copyright permission for:
 - Tables, figures, or sections from other sources
 - Maps, illustrations, or diagrams published elsewhere
 - Excerpts from plays or poems
 - Photographs
 - Articles in journals, magazines, or newspapers
 - Video footage
 - Websites/webpages
 - Computer programs
3. Compile a list of materials requiring copyright permission and inform the course
coordinator to obtain rights.
4. Properly acknowledge all sources to facilitate identification and tracing.
5. Minimize extensive quotations and non-relevant third-party materials.
6. The Copyright Act's 'fair dealing' provision permits the use of third-party materials for
research, criticism, and review. The extent of quoted material is subject to reasonable
justification within the scope of 'fair dealing'.
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Plagiarism
 
 
To prevent copyright infringements, it's crucial to grasp the concept of plagiarism, which
often results in copyright violations. According to the Merriam Webster Collegiate
Dictionary, plagiarism is defined as "the act or instance of plagiarizing," which involves
"stealing or presenting (another's ideas or words) as one's own without proper
acknowledgment, thus committing literary theft by presenting existing ideas or products
as new and original." Essentially, plagiarism occurs when one uses someone else's ideas
or wording without giving credit, deliberately misleading readers by claiming the work
as their own. To avoid plagiarism, it's essential to adhere to the following guidelines:
 
 1. Properly cite sources using an appropriate bibliographic style.
 2. When quoting another person, ensure to include attribution, quotation marks, and
page numbers.
 3. Even when paraphrasing someone else's ideas, acknowledgment of the source is
necessary to avoid plagiarism.
 
This illustrates the interconnectedness of plagiarism and copyright. Plagiarism pertains
to the ethical aspect of recognizing others' contributions to our thoughts and work,
while copyright is a legal concept that grants creators the right to benefit economically
from their creations.


